Student Organizations Fund — 21904
Foundation Account Policies & Procedures

Student Activities Registered Student Organizations (RSO) can use the Student Organizations Fund (SOF) foundation account
to receive donations. Donations to this account may be eligible for tax benefits.

» Donations
o A5%feeis applied to all donations made to the UConn Foundation
e Check payable to: University of Connecticut Foundation, 2390 Alumni Drive, U-3206, Storrs, CT 06269
K/

% Check must list organization receiving the donation. i.e., 21904 SOF — Org. Name
e Online donations at: UConn Foundation - Student Organizations Fund select organization from drop-down list

» Allowable & Non-Allowable Expenses
e Allowable - for the stated FUND PURPOSE which is: To support the activities of the student organization and improve
the quality of student life
e Non-Allowable - scholarships, donations & alcoholic beverages

» Disbursements
To request funds from a Foundation account an executive officer must submit an online
Request for Disbursement (RFD) form, with approvals & supporting documentation. Non-SABS account holders also

need to complete a Foundation Signature Sheet.
e Reimbursement to an individual or a Student Activities Banking Services (SABS) account
+* Required Supporting Documentation

- Itemized invoice or receipt showing proof of payment and who made the original purchase
- Full organization roster from UConntact
- If purchase was for an event attach event notice & attendees/invitees
e Purchase Order issued to a vendor in advance of receiving goods or services
+»* Required Supporting Documentation
- Vendor W-9

- ltemized quote for goods or services

- Itemized invoice to pay vendor after receipt of goods or services
- Full organization roster from UConntact
- If purchase was for an event attach event notice & attendees/invitees
e Direct Payment to vendor after receipt of goods or services with no PO or promise to pay needed in advance
+«»+ Required Supporting Documentation
- Vendor W-9

- Itemized invoice for goods or services rendered

- Full organization roster from UConntact
- If purchase was for an event attach event notice & attendees/invitees

» Vendor/Payee information needed to set up profile
e Payee Name
e Payee Full Permanent Home Address
e Payee Email
e Payee Phone Number
e Link for banking information: UConn Foundation EFT Form
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https://giving.uconn.edu/campaigns/60852/donations/new?designation=studentorganizationsfund&
https://uconn.kualibuild.com/app/6a7b3e1b21e3a5029ebb39d6/run
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fuconnfoundation.na1.adobesign.com%2Fpublic%2FesignWidget%3Fwid%3DCBFCIBAA3AAABLblqZhB3liqosS73hsx-m8F6C3K1VcaiiMg0bPeNUpIoxVir7rp7zagBQTECaJmU9Zv0Jug*&data=05%7C02%7Clillian.palacios%40uconn.edu%7Cc60db148ce024c50873408de17000a49%7C17f1a87e2a254eaab9df9d439034b080%7C0%7C0%7C638973486137871141%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=ZeQ4SikqqNNf%2BOw3mum%2FvYt1Qf%2FQd7buYdbok9Pl8nc%3D&reserved=0

SABS will submit RFD to the Foundation; processing can take up to 3 weeks.
For additional information or questions please contact sabs@uconn.edu.
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